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1. O0mue moJIoKEeHu s

1.1. Hacrosimee ITonoxenue o HacraBHMuecTBe (nanee — [lonoxenue) onpenenser
MOPSZIOK OpraHu3alUy U TpoBefeHus paboTel 1o HacraBHu4ecTBY B MBJIOY
nerckuii can Ne 352, nmpaBa U 00513aHHOCTH HACTABHUKOB U CTAXKEPOB.

1.2. OCHOBHBIE TEPMHUHBI U TIOHATHS, IPUMEHsIeMbIe B HacTosiieM [lonoxenun:
HacraBauuecTBO — (opMa ajanTaiyu, NpaKTUUeCKOro o0yueHusi U BOCIUTAHUS
HOBBIX MJIM MEHEe OINBITHBIX paOOTHMKOB OpraHW3alMy B LENsAX ObICTpeiiuero
OBJIQJIEHUSI TPYJOBBIMH HaBbIKAMH, NPUOOPETEHUs] HEOOXOIUMON KOMIIETEHIIMH,
NpUOOLIEHHS K KOPIIOPATUBHOM KYyJIbTypE OpraHM3aliH.

HacraBHuk — ©ojiee ONBITHBIA paOOTHUK OpraHU3alliy, MPUHUMAIOIIUN Ha cebs
(GYHKIKHU 110 00Y4YEeHUIO HOBBIX HJIM MEHEE OIBITHBIX pa0OTHUKOB.

Craxxep — HOBBIM paOOTHUK OpPraHU3alUH, IPUKPEIIAEMbIH K HACTaBHUKY.

2. llesin m 3a1a4u HACTABHUYECTBA

2.1. llensMu HacTaBHMYECTBa SIBJSIOTCS ajamnTalus CTaXxepoB K pabore B
OpraHu3alii Ha OCHOBE €MHOM CHCTEeMBbl Iepe/auyd OINbITa M BOCIUTAHUS,
[OBBIIIIEHHE  KBaJM(UKALUU 1earoroB,  obOecrieyeHue  ONTHUMAaIBLHOIO
UCIIOJI30BAHKUS BPEMEHH M PECypCOB JUISl CKOPEHILEro JOCTHXKEHHUS CTaXepamH
HEOOXOAUMBIX PpEe3yJIbTATOB, CHWKEHHE TEeKy4eCTH KaJpOB W MOTHBUPOBAHUS
HOBBIX PAa0OOTHUKOB K JIOCTHXKEHHIO LieJIel OpraHu3aliim.

2.2. OCHOBHBIMH 3aJJa4aMM HACTAaBHUYECTBA SIBJISIIOTCS

— OKa3aHHEe IMOMOIIU CTaXepy B OCBOEHHUU HEOOXOJHUMBIX KOMIIETEHIIMH 3a CYET
O3HAKOMJIEHHMSI C COBPEMEHHBIMHU METOJaMU M IpueMaMu paboThl, IMepenadu
HACTaBHUKOM JIMYHOTO OIBITA;

— 00yuyeHue cTakepa B MUHMMAaJIbHbIE CPOKH HEOOXOIMMOMY MPOhECCHOHATBHOMY
MacTepCTBY, COOIOJIEHUIO TPeOOBAaHUIM HOPMATUBHBIX JIOKYMEHTOB, B TOM YHCJIE
110 OXpaHe TPyJa;

— CONENCTBHE JTOCTHXKEHHUIO CTAXXEPOM BBICOKOI'O KayecTBa TPy/ia;

— BXOXEHHE CTakepa B TPYAOBOWM KOJIJIEKTUB, OCBOGHHUE MM KOPIOPATHBHOM
KYJBTYpPBbI;

— BOCIIUTaHME y CTaXepa 4yBCTBA JIMYHOW OTBETCTBEHHOCTH 3a pe3yJIbTaThl CBOEH
JIeSITEIbHOCTH.

3. Opl"ﬂHPBﬂllHOHHblG OCHOBbI HACTABHHYECTBA

3.1. HacraBHuuecTBO B OpraHu3aludyd BBOIMUTCS HAa OCHOBAaHMM IpHKa3a
3aBEIyIOIIETO.

3.2. Otbop xaHAMIATYyp HACTAaBHUKOB OCYILIECTBISIETCS IO  CIEAYIOLIUM
KPUTEPUSIM:

— BBICOKU yPOBEHb MPO(ECCUOHAIILHOM MOTOTOBKH;

— HaJM4Ke 0O0IeNpPU3HAHHBIX JIMYHBIX JOCTUIKEHUHN U pe3yJIbTaTOB;

— pa3BUTbIe KOMMYHUKATUBHbIE HABBIKA U TMOKOCTh B OOIIIEHUH;



— CIIOCOOHOCTH ¥ TOTOBHOCTh JI€JIUTHCS MPO(EeCcCUOHATBHBIM OIBITOM;

— cTaXk MpodhecCHOHATIBHON e TEIbHOCTU B OpraHU3ailii He MeHee JIBYX JIeT.

3.3. PaboTHUK Ha3HAYAeTCd HACTAaBHUKOM C €ro MMCbMEHHOI'0 COIJiacusl.

3.4. 3a ogHUM HACTAaBHMKOM 3aKperuisiercsi OJHOBpeMEHHO He Oosee IBYX
CTaXKepOoB.

3.5. HacTaBHM4YECTBO OCYILECTBISETCS B TEUEHHUE BCEro MEepUoAa, Ha3HAYEHHOIO
CTaxepy.

4. IIpaBa u 00513aHHOCTH HACTABHHKA

4.1. HacTaBHUK UMEET IIpaBo:

— TpeGOBaTh OT CTaXkepa BBINOJIHEHUS yKa3aHUH 110 BOIPOCAM, CBA3aHHBIM C €ro
JEeSITENIbHOCTBIO;

— IPUHUMATh ydyacTue B 0OCYXKAEHHM BOIPOCOB, CBSA3aHHBIX C pabOTOW cTaxkepa,
BHOCHTH MpEMJIOKEHUsI B  TPOQCOIO3HBIE  OpraHbl, HENOCPEACTBEHHOMY
PYKOBOJIUTENIIO,  BBILIECTOSILIEMY PYKOBOIMTENIO O IMOOLIPEHHH CTaxepa,
NPUMEHEHHH MEP BOCIIUTATEIbHOIO M JUCLHUIIMHAPHOTO BO3/I€HCTBUS;

— y4acTBOBaThb B OOCYXJEHUH NPO(EeCCHOHAIBHON Kapbepbl CTaxkepa M
TUIAHKPOBAHUY €ro JalbHeWlIei paboThl B OpraHu3aliu.

4.2. HacTaBHUK 00s13aH:

— 03HAKOMHTh CTaXKepa ¢ OCHOBAMH KOPIIOPATHUBHOM KyJIBTYPbl OpraHH3aIiH;

— u3y4yuTh MNpo(decCHOHANbHBIE W HPABCTBEHHbIE KauecTBa CTaXkepa, ero
OTHOIIEHKE K paboTe, KOJUIEKTHBY, YBJI€UEHHsI, HAKIOHHOCTH;

— OKa3zaTh CTakepy WHIUBUAYAIbHYIO IOMOLIb MPAaKTUYECKUMH IpUEeMaMu |
croco0aMy KaueCTBEHHOTO BBINIOJIHEHUSI 00sI3aHHOCTEH U MOPYYeHHH, BBISIBISITh U
COBMECTHO yCTPAHSTh OMYILEHHbIE OLINOKH;

— pa3paboTarh HHIMBUAYAIBHYIO IPOrpaMMy HacTaBHHYECTBA Ul CTaXkepa;

— JIMYHBIM TNPUMEPOM  pa3BUTh  I[IOJIOXKUTENbHbIE  KayecTBa  CTaxepa,
KOPPEKTHpPOBaTh €ro IOBeJeHHhe Ha pabore, MNpHBIEKaTh K YYacTHIO B
OOIECTBEHHON JKM3HU KOJUIEKTHBA, (OpMUpOBATh 3O0POBBIM 00pa3 IKU3HH,
OOILIECTBEHHO 3HAYMMbIE WHTEPECHI, COIEHCTBOBATH PA3BUTHUIO KYJIBTYPHOTO H
po¢eCCHOHANBHOTO KPYTro30pa;

— uHGOPMHUPOBATH CTaXepa O Lensdx, 3aJadax M pe3yjbTarax TeKyllueH
NesITEeIbHOCTU OpraHU3alliH;

— pa3BUTh y CTakepa CTPEMJIEHHE K BBINOJIHEHHIO CJIO0XXHOM U OTBETCTBEHHOM
paboThI, OCBOCHUIO HOBOW TEXHUKU M COBPEMEHHBIX TEXHOJIOTHIA;

—  ¢rmocoOCTBOBAaTh PA3BUTHUIO TOCTOSIHHOTO MHTepeca K HHHOBAIIMOHHOMY
TBOPYECTBY, BHEJIPEHUIO COBPEMEHHBIX CTaHAAPTOB KayeCcTBa 00pa30BaHMUs;

— ¢ YYeTOM JIeJIOBBIX M MOPAIbHO-IICUXOJIOTHYECKUX KauecTB cTaxepa
COJIEMCTBOBATh €ro  MPO(PEeCcCCHOHATBHOMY POCTY, JIOCTHXKEHHIO BBICOKOIO
npodeccuoHaa3mMa, y4acTBOBaTh B (POPMUPOBAHMU U PAa3BUTUH KapbEPHI;

— COCTaBUTh XapaKTePUCTUKY Ha CTaxkepa;

— 3aII0JIHATH AHKETHI 110 UTOraM OT4eTHBIX nepuooB ([Ipunoxenue 1).

4.3. OTBETCTBEHHOCTh HACTAaBHUKA!



— HACTaBHMK HECeT TMepCOHAJbHYI0 OTBETCTBEHHOCTh 3a Ka4yeCcTBO M
CBOEBPEMEHHOCTh BBINOJHEHUS! (DYHKLMOHAJIBHBIX OOSI3aHHOCTEH, BO3JI0XKEHHBIX
Ha Hero HactosmuM [lonoxenuewm;

— IpU OTKa3e OT MPOAOJDKEHHsS CTAKUPOBKU JIByX CTaXKEPOB MOJPSJ HACTaBHUK
JIMIIAETCs CTaTyca HaCTaBHUKA.

5. [IpaBa u 00SI3aHHOCTH CTaxepa

5.1. Craxxep uMeeT MpPaBO y4yacTBOBATh B pa3pabOTKe IIaHA HACTABHUYECTBY W
BHOCHUTH MPEJIOKEHUS O ee U3MEHEHUH, y4acTBOBATh B 00CYXIEHUN Pe3yJIbTaTOB
CTaXXHUPOBKH.

5.2. Craxep o0si3aH:

— 03HAKOMUTECS TMOJ MONUCH C BBIMUCKOM M3 NpUKa3a 0 Ha3HAYeHWU HACTaBHUKA
B TE€UEHHUE TPeX AHEH ¢ MOMEHTa U3JaHMsl IPUKa3a;

— BBIMNOJIHATH 00S13aHHOCTH, BO3JIOXKEHHBIE HA HEr0 TPYI0BBIM JIOIOBOPOM;

— NPOXOIHUTh KOHTPOJIbHBIE MEPOIPUSITUSI COITIACHO MPOrpaMMe HAaCTaBHUYECTBA,
B TOM YMCJI€ 3aIOJIHATh aHKEThI 10 UTOraM OT4eTHBIX nepuooB ([Ipunoxenue 2).

6. Ananu3 paboTsl cTaxepa

6.1. IlpeaBapuTenbHBIi aHaIU3 pabOTHI CTa)Xepa OCYLIECTBISETCS MO UCTECYEHUH
IEpBOrO M BTOPOr0 Mecslla ero ajanTalud B OpraHW3alH, NPU KOTOPOM
paccMaTpUBaIOTCS CIEIYHOLIHE BOIIPOCHI:

— aHaJIM3 Ipoliecca aganTalii padOTHUKA B OpraHU3aluy;

— BBIIIOJIHEHWE Ha JaHHBIN NepUoJ UHAWBUAYAIBHOIO IJIaHa padoT Mo MporpaMmme
HACTaBHUYECTBA;

— 0003Ha4YeHNEe CUIIBHBIX U CIIa0bIX CTOPOH pabOTHHUKA;

— 00CyXIeHHEe TOT0, YTO HEOOXOAUMO YJIyUllUTh;

— Heo0XoauMas IIOMOILb CO CTOPOHBI OpPraHU3al|u.

6.2. HacTaBHUK IpH HEOOXOJMMOCTH IO pe3yJibTaTaM IpeBApUTENIbHOIO aHaIu3a
KOppPEeKTUpYeT IUIlaH HAacTaBHUYECTBA, JOIOJHUTENBbHO pa3pabaThiBaeT U
MPUHAMAET HeOOXOJUMbIe Mepbl Ui JUKBUJALMKU BBISBICHHBIX 3aTPyIHEHUN W
Ne(UILIMTOB B IIpoLIecce afanTaliy cTaxepa.

6.3. Ecniu 1o wToraM KOHTPOJIbHBIX MEpOIPUSITUN BBISIBUTCS HEOOXOAMMOCTH B
NPOJODKEHUM  HAaCTaBHUYECTBA, TO HACTaBHUK C  ydacTHEM  CTaxkepa
pa3pabaTbiBaeT U peanu3yeT AOIMOJIHUTENIbHbIE MEpOIPUSITHS, HallpaBIeHHbIe Ha
aZlanTaltIo CTaxepa.



[Ipunoxenne Ne 1

K [Tonoxenuro o HaCTaBHHUYECTBE,

YTBEPXKJIECHHOMY

AHKeTa 1JIfl HACTABHHKA
YBaxxaeMslii negaror!

20 T.

DOta aHKeTa He0OXoAUMAa Uil TOTr0, YTOOB! yJIy4LIUTh MPOIEecC aJanTaluud 1
HACTaBHMYECTBA HOBBIX PAOOTHUKOB B HAIlIeW OpraHU3aIiHy.
K Bam mnpukperien craxep. OTBeTbTe, Mnoxainyicra, Kak CTPOMTCS Balle

B3aMMOJIEMCTBHE U KaK Br1 onienuBaeTte pe3yibTar.

Bonpoc

Ouenka (mo mkaJe oT
1 10 5)

1. JlocratouHo Jiu OBUIO BpeMeHHU, MPOBEJAECHHOTO
Bamu co cTaxkepoM, JUIsl MOy4eHUs] UM HEOOXOUMBIX
3HAHUN U HABBIKOB?

2 Hackonbko TOYHO cJie1oBall Bamum
pEeKOMEHIalsIM cTaxep?

3. B kako#i crerneHu 3aTpayeHHOE HAa HACTaBHUYECTBO
BpeMsi OBLJIO TMOCBSILEHO NPOPabOTKE TEOPETUYECKHX
3HAHUK?

4. B kako#l cTerneHu 3aTpavyeHHOE HAa HACTaBHUYECTBO
BpeMsi OBUIO TOCBSIIEHO MNPOPabOTKe MPaKTHYECKUX
HaBBIKOB?

5. Hackonpko, mo Bamemy MHEHHIO, cTaXep roToB K
CaMOCTOSITEJIbHOMY ~ WCIOJIHEHUIO  JIOJDKHOCTHBIX
o0s13aHHOCTEH Onarogaps IPOMIEHHOMY
HAaCTaBHUYECTBY?

6. KakoB Ha aHHbIA MOMEHT, Ha Baiu B3risiz, ypoBeHb
npodeccuoHanu3ma craxepa’?

7. Kakoii u3 acnekToB ajanTtauuu, Ha Baimn B3ris,
ABIsSeTCS Haubojee BaXHBIM ISl CTaXepa IpHU
NPOXOX/IEHUH HacTaBHU4YecTBa? PaccraBbTe Oamiibl OT
1 1o 5 mis KaXa0ro U3 mapaMeTpoB:

— IOMOIIb MPH BXOXIEHUH B KOJUIEKTUB, 3HAKOMCTBO C
NPUHATHIMU NTPaBUJIAMU TIOBEICHHUS,

— OCBOEHHUE TTPAKTUYECKUX HABBIKOB pabOTHI;

— U3y4eHHe TEOPHH, BbIsSBIIEHUE TPOOEIIOB B 3HAHUSX;
— OCBOEHHE aIMHUHUCTPATUBHBIX MpOLENYp H
MIPUHATHIX MPAaBHJI JEJIOIPOU3BOACTBA

8. Kakoii u3 ucrnons3yembix Bamu MeToioB o0yueHus
Bel cumraere Hambonee 3(hdexkTUBHBIM (paccTaBbTe
0asuiel OT 1 10 5 1St KaXKI0TO U3 METO/IOB):

— CaMOCTOSITEJIbHOE U3YUYEHUE CTAXXEPOM MAaTepHaJIOB U




BHINIOJTHEHWE  3afaHWi, OTBEThl HACTaBHMKA Ha
BO3HHUKAFOIIKE BOMPOCHI M0 3JIEKTPOHHOM I104TE;

— B OCHOBHOM CaMOCTOSIT€JIbHO€ H3YUYEHUE CTAKEPOM
MaTepuajioB U  BBINOJIHEHUE  3a/laHui, OTBETHI
HACTaBHUKA Ha BO3HHMKAIOILKE BOIIPOCHI 110 Tele(oHy;
— JWYHbIE KOHCYJbTALMM B 3apaHee OIpeeseHHOe

BpeMms;

— JIMYHBIE KOHCYJbTAalldd 1O Mepe BO3HUKHOBEHUS
HEOOXOIUMOCTH;

— TIODTAlHBIi COBMECTHBIA pa30op MNpPaKTUYECKHX
3aIaHUi

Bamm  npemnoxxeHuss 1O OpraHu3alMM — Ipollecca  HacTaBHUYECTBa
o0pa3oBaTeabHON OpraHU3aliu:




[Tpunoxenune Ne 2
K [Tono)xeHunto 0 HaCTaBHUYECTBE,
YTBEPXKJICHHOMY 20 r.

AHKeTa JUISl cTa)Mepa
YBaxkaeMblii negaror!

Dra aHKeTra HeoOXoJMMa JUIsl TOTO, YTOOB! YJIyYIIUTh B Halllell OpraHu3anuu
aJlanTalyio HOBBIX paOOTHUKOB.

Jlnst GBICTPOro M JIETKOTO TIOTpYXKeHUs B paboumii mpouecc Bam Obin
Ha3HayeH HacTtaBHMK. OTBeTbTe Ha BOMNPOCHl, Kak cTpowiock Baiue
B3aMMOJIEMCTBHE C HACTaBHUKOM. BrpiOepute Haubonee MOIXOASIUN OTBET WM
yKa)kUTe CBOM BapuaHT OTBETA.

1. Kak MoxeTe oXapaKTepu3oBaTh MEPUOAUYHOCTb OOILEHUS C HACTAaBHUKOM?
OTMeThTe TOIXOSALIUN BapHaHT WJIM HAIIULIUTE CBOW:

— KaXXJIpIi JIEHb;

— OJIUH pa3 B HEZEIIIO;

— 2-3 paza B mecs1y;

— BOOOIIIe HE BCTPEYATHCH.

2. Kakoe Bpems B cpeiHeM B Hezienmo y Bac yxoauio Ha oOuieHue ¢ HaCTaBHUKOM?
—3,5-2,5 yaca B HeZeJIO;

—2—1,5 yaca B HeJieJO;

— ToJiyaca B HeJIelo;

3. Kak crtpounoce Bame oOwmenue ¢ HacTtaBHUKOM? OLieHUTE B MPOLEHTHOM
COOTHOIIIEHHH, Korja Bpl ObuM MHMLIMATOPOM OOINEHMSI M KOTJa OH, IO CXeMe
«BBI — HaCTaBHUK»:

—30-70 npoueHTOB;

— 60—40 mpoueHTOoB;

— 70-30 npoueHTOoB;

— 8020 mporueHToB.

4. Bcerna i HACTaBHUK MOT J]aTh OTBETHI Ha Baiu Bonpocs!?

— 1a, BCeraa,

— Jia, HO PeIKO;

— HeT.

5. JlaBan i Bam HacTaBHUK 0OpaTHYIO CBSI3b 10 pe3yJsibTaTaM padOoThl, TOBOPHII O
TOM, 4TO BBI JiesiaeTe npaBUiIbHO, HEMPABUIIBHO, YTO MOYKHO YJIYUIIUTh?

— Ja, Kbl pa3 mocjie OKOHYaHUsl 3a1aHusl;

— J1a, pa3 B HEJIEJIF0 BHE 3aBUCUMOCTHU OT OKOHYAHUsI 3a/laHHsl TTOJIBOJIMJ UTOT;

— Ja, pa3 B MeCsILl;

— HeT.



AOKYMEHT NOAMNMUCAH
3NTEKTPOHHOW NOANMUCBLIO

CBEAEHWA O CEPTU®WUKATE 311

CepTudbukat 603332450510203670830559428146817986133868575773
Bnapeney IpywwHa Eneqa BacunbesHa

OeicTeuTened C 25.02.2021 no 25.02.2022



http://www.tcpdf.org

		2021-05-04T10:51:21+0500




